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Breast and Cervical Cancer Program 
Eligibility Determination and Billing

Eligibility Determination
· Eligibility is determined at the clinic site.  To answer questions about eligibility, use the Eligibility Guidelines and the Income Guidelines for Screening Eligibility.
· AWC! Website getscreenedsd.org/awc
· Call All Women Count! 1-800-738-2301 if there are special circumstances. 
· Each clinic keeps a supply of the forms (Visit Form, Mammogram Summary, Pap/HPV Summary).  
      Call 1-800-738-2301 or complete the supply order form. 

2.	 Eligibility (complete every time woman has an AWC! service)
                        Visit Form 
· The woman needs to complete a Visit Form
· The woman gives the visit form back to the nurse or the receptionist– they review the form for completeness. Checking each given answer, income eligibility and signatures.  
· The woman proceeds to have the visit that may include a clinical breast exam, pelvic exam (included in office visit) and/or, a Pap/HPV test. The clinic then completes the back of the Visit Form.  The completed form is mailed to Pierre within one week of visit date.

           3.  Clinic Test Reports
                Mammogram Summary Form 
· If a woman is age eligible for a mammogram an appointment is set up with the radiology/mammogram facility following the clinic’s procedure.  The Mammogram Summary Form is mailed to the radiology facility with the patient’s name, date of birth, date of service and the same encounter as the Visit Form.  Another option is to have the woman take the form with her to her mammogram appointment.  
· The radiology/mammogram facility mails the Mammogram Summary to Pierre.

Note:  If the form is not given to the mammogram facility, they have no way knowing to bill All Women Count! and problems could arise.

   Pap/HPV Summary Form 
· The Pap/HPV Summary Form is sent to the lab with the specimen.  If a requisition form is sent to the Lab, it must state, “Bill - All Women Count!.” The form needs to have the woman’s name, date of birth, date of service and same encounter number as the Visit Form.  
· The lab should mail the Pap/HPV Summary Form to Pierre. 

Note: Pap tests are covered every three years or every five years with HPV
          co testing.	




 Red SCREENING MRI Summary Form
· If a woman is HIGH RISK for breast cancer a screening MRI may be ordered.  The woman must have one or more of these conditions to qualify for the MRI, BRCA mutation, a first degree relative who is a BRCA carrier, a lifetime risk of 20-25% or greater as defined by risk assessment models, radiation treatment to the chest between the ages 10-30, or personal or family history of genetic syndromes.  The MRI Summary Form is ordered AFTER authorization is given. The clinic or radiology facility completes form with the patient’s name, date of birth, date of service and the same encounter as the Visit Form
    
     4.  Encounter Numbers

· Each All Women Count! site has their own set of encounter numbers.  These numbers identify both the clinic and the individual woman’s visit.  The same encounter number needs to be placed on both sides of the Visit Form and once on the Pap/HPV Summary and Mammogram Summary for each individual visit.
· Rule for encounter numbers – one set of numbers per woman per visit.  Do not save unused encounter numbers.  You are given extra numbers, and you won’t use all of them; please toss any remaining numbers. Numbers should NEVER be used more than one time. The encounter number is hooked to payments.
· You can order more encounter numbers by calling 1-800-738-2301 or complete     the supply order form and fax, mail or email SDAllWomenCount@state.sd.us 

          5.  Mailing the forms

· Visit Form, Pap/HPV Summary, Mammogram Summary and the MRI Summary are mailed to:

                 All Women Count!
615 East 4th Street
                                           		        Pierre, SD  57501
    6.  Billing for Services

· AWC! will pay for services listed on the “Payment Schedule of allowed services by CPT code” list (If there are questions, call the AWC! Program at 800-738-2301 or SDAllWomenCount@state.sd.us). 
· Bills with insurance payments must come on paper with insurance explanation of benefits attached.

           7.   Electronic Filing is available

· The new Payer ID will be “SDAWC”. Please contact your clearinghouse and ask them to update your AWC! claims with the new Payer ID. 

image1.emf

